Request for Proposal – Meetings & Incentive Travel Sales Representative

Summary
Tourism Victoria seeks an independent contractor to work as a sales representative on behalf of the organization to build incremental meetings business to the destination from the Canadian meetings market. This individual will work to promote Greater Victoria to meeting planners through targeted sales efforts to bring meetings, conferences and incentive travel to meeting hotels in the destination. 

The contractor will build the meetings and incentive travel market for Greater Victoria through an effective sales strategy specific to 2012. Preferred target markets for this representative include Vancouver, Alberta and Ottawa; however contractors are encouraged to suggest alternatives based on demonstrated experience and client base. 

Success will be measured through increased overnight visitation to Greater Victoria through the meetings sector.
Contract Deliverables
· Prospects and leads (RFPs) for meetings and incentive business to Greater Victoria
· Implementation of tactics which support Tourism Victoria’s strategic sales and marketing plan for 2012 encompassing sales calls, client events, trade shows, familiarization tours, sites and marketing efforts
· Monthly reporting to Director of Sales
Place of Work
Services will be conducted in-market and from the contractor’s own place of work. 

Ability to attend meetings in Victoria, at Tourism Victoria’s Administration Office and to conduct Site Inspections/ Familiarization Tours is preferred.
Term
The contractor will provide services until December 31, 2012, with possible opportunity for an additional one year renewable term.
Payment
Tourism Victoria will pay the contractor a maximum of $50,000 for contracted services, in addition to in-market travel expenses.
Proposal Requirements
Please submit your proposal by emailing: hr@tourismvictoria.com. Your proposal should include:
· Resume, and
· Proposed sales strategy overview – maximum 5 pages
Deadline for proposal submissions:  February 15, 2012

